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Half Year Syllabus:  15 classes X 60 minutes  
(Note: The following activities are omitted from each unit in this syllabus: the Example, and the Controlled 
Practice. The Controlled Practices  are used in the Review lessons. It is not recommended to do the Extended 
Pair Work for: the Writing Focus, Your Turn (1) Preparation, and Your Turn (2) Writing.) 
 
Class Unit Class Work Homework 
Class 1 Unit 1 Orientation and Unit 1 

Pair Work  
 

Class 2 Unit 1 Unit 1 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Assign Unit 1, Your Turn (2) Writing project 

Class 3 Unit 2 Unit 2 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Collect and correct Unit 1Your Turn (2) homework 
Assign Unit 2, Your Turn (2) Writing project 

Class 4 Unit 3 Unit 3 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 1Your Turn (2) homework, 
Collect and correct Unit 2 Your Turn (2) homework, 
Assign Unit 3: Your Turn Writing (2) project 

Class 5 Unit 4 Unit 4 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 2, Your Turn (2) homework, 
Collect and correct Unit 3 Your Turn (2) homework, 
Assign Unit 4: Your Turn Writing (2) project 

Class 6 Unit 5 Unit 5 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 3, Your Turn (2) homework, 
Collect and correct Unit 4 Your Turn (2) homework, 
Assign Unit 5: Your Turn Writing (2) project 

Class 7 Unit 6 Unit 6 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 4, Your Turn (2) homework, 
Collect and correct Unit 5Your Turn (2) homework, 
Assign Unit 6: Your Turn Writing (2) project 

Class 8 Review  For a Mid-term Review 
test, copy a couple of 
blank Controlled 
Practices from unit 1-6 
and pass out for students 
to complete. 
Alternatively/in addition, 
copy a couple of 
Rewriting exercises from 
the text and have 
students correct. 

 

Class 9 Unit 7 Unit 7 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 5, Your Turn (2) homework, 
Collect and correct Unit 6 Your Turn (2) homework, 
Assign Unit 7: Your Turn Writing (2) project 

 
Class 10 

 
Unit 8 

Unit 8 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 6, Your Turn (2) homework, 
Collect and correct Unit 7 Your Turn (2) homework, 
Assign Unit 8: Your Turn Writing (2) project 

Class 11 Unit 9 Unit 9 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 7, Your Turn (2) homework, 
Collect and correct Unit 8 Your Turn (2) homework, 
Assign Unit 9: Your Turn Writing (2) project 

Class 12 Unit 10 Unit 10 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 8, Your Turn (2) homework, 
Collect and correct Unit 9 Your Turn (2) homework, 
Assign Unit 10: Your Turn Writing (2) project 
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Class 13 Unit 11 Unit 11 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 9, Your Turn (2) homework, 
Collect and correct Unit 10 Your Turn (2) 
homework, 
Assign Unit 11: Your Turn Writing (2) project 

Class 14 Unit 12 Unit 12 Writing Focus, 
Rewriting. Your Turn (1) 
Preparation  

Hand back Unit 10, Your Turn (2) homework, 
Collect and correct Unit 11 Your Turn (2) 
homework, 
Assign Unit 12: Your Turn Writing (2) project 

Class 15 Final Review For a Final Review test, 
copy a couple of blank 
Controlled Practices 
from unit 7-12 and pass 
out for students to 
complete. 
Alternatively/in addition, 
copy a couple of 
Rewriting exercises from 
the text and have 
students correct. 

Hand back Unit 11, Your Turn (2) homework, 
Collect and correct Unit 12 Your Turn (2) 
homework. 
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Half Year Syllabus:  15 classes X 90 minutes  
(Note: If extra practice is needed in any unit, do the Extended Pair Work for: the Writing Focus, Your Turn (1) 
Preparation, and Your Turn (2) Writing) 
 
Class Unit Class work Homework 
Class 1 Unit 1 Orientation. Do Unit 1 Pair Work, and 

Example,  
 

Class 2 Unit 1 Do Unit 1, Writing Focus, Rewriting, 
Controlled Practice, and Your Turn (1) 
Preparation, and assign Your Turn (2) 
Writing 

Assign Unit 1, Your Turn (2) 
Writing project 

Class 3 Unit 2 Unit 2 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Collect and correct Unit 1Your 
Turn (2) homework 
Assign Unit 2, Your Turn (2) 
Writing project 

Class 4 Unit 3 Unit 3 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 1Your Turn (2) 
homework, 
Collect and correct Unit 2 Your 
Turn (2) homework, 
Assign Unit 3: Your Turn Writing 
(2) project 

Class 5 Unit 4 Unit 4 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 2, Your Turn (2) 
homework, Collect and correct 
Unit 3 Your Turn (2) homework, 
Assign Unit 4: Your Turn Writing 
(2) project 

Class 6 Unit 5 Unit 5 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 3, Your Turn (2) 
homework, 
Collect and correct Unit 4 Your 
Turn (2) homework, 
Assign Unit 5: Your Turn Writing 
(2) project 

Class 7 Unit 6 Unit 6 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 4, Your Turn (2) 
homework, 
Collect and correct Unit 5Your 
Turn (2) homework, 
Assign Unit 6: Your Turn Writing 
(2) project 
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Class 8 Review  For a Mid-term Review test, copy a couple 
of blank Controlled Practices from unit 1-6 
and pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from the text and have 
students correct. 

 

Class 9 Unit 7 Unit 7 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 5, Your Turn (2) 
homework, Collect and correct 
Unit 6 Your Turn (2) homework, 
Assign Unit 7: Your Turn Writing 
(2) project 

 
Class 10 

 
Unit 8 

Unit 8 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 6, Your Turn (2) 
homework, Collect and correct 
Unit 7 Your Turn (2) homework, 
Assign Unit 8: Your Turn Writing 
(2) project 

Class 11 Unit 9 Unit 9 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 7, Your Turn (2) 
homework, Collect and correct 
Unit 8 Your Turn (2) homework, 
Assign Unit 9: Your Turn Writing 
(2) project 

Class 12 Unit 10 Unit 10 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 8, Your Turn (2) 
homework, Collect and correct 
Unit 9 Your Turn (2) homework, 
Assign Unit 10: Your Turn Writing 
(2) project 

Class 13 Unit 11 Unit 11 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 
Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Hand back Unit 9, Your Turn (2) 
homework, Collect and correct 
Unit 10 Your Turn (2) homework, 
Assign Unit 11: Your Turn Writing 
(2) project 

Class 14 Unit 12 Unit 12 Time Allocation 
Pair Work = 15 minutes 
Example = 5 minutes 
Writing Focus = 15 minutes 
Rewriting = 15 minutes 

Hand back Unit 10, Your Turn (2) 
homework, Collect and correct 
Unit 11 Your Turn (2) homework, 
Assign Unit 12: Your Turn Writing 
(2) project 
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Controlled Practice = 15 min 
Your Turn (1) = 20 minutes 
Your Turn (2) = 5 minutes 

Class 15 Final Review For a Final Review test, copy a couple of 
blank Controlled Practices from unit 7-12 
and pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from the text and have 
students correct. 

Hand back Unit 11, Your Turn (2) 
homework, 
Collect and correct Unit 12 Your 
Turn (2) homework, 
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Full Year Syllabus:  30 classes X 60 minutes (Term 1) 
The following activities are omitted from each unit in this syllabus: the Example and the Controlled Practice. 
The Controlled Practices are used in the Review lessons. Include the Extended Pair Work for Your Turn (1) 
Preparation, and Your Turn (2) Writing as noted in the syllabus below. 
Class Unit Classroom work Homework 
Class 1 Unit 1 0rientation. Do Unit 1, Pair Work and 

Writing Focus.  
 

Class 2 Unit 1 Do Unit 1 Rewriting, and  
Do Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. Do the first draft in 
class of the Your Turn (2) Writing project.  

Type up and complete the Unit 1 
Your Turn (2) Writing project. 

Class 3 Unit 2 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 1.  Do the Pair Work and 
Writing Focus from Unit 2. 

Collect and correct the Unit 1 
Your Turn (2) Writing projects. 

Class 4 Unit 2 Do Unit 2 Rewriting, and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 1 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 2 
Your Turn (2) Writing projects. 

Class 5 Review For a review quiz, copy a couple of blank 
Controlled Practices from units 1-2 and 
pass out for students to complete. In 
addition, copy one or both of the Rewriting 
exercises from units 1-2 and have students 
correct in class. 

 

Class 6 Unit 3 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 2.  Do the Pair Work and 
Writing Focus from Unit 3. 

Collect and correct the Unit 2 
Your Turn (2) Writing projects. 

Class 7 Unit 3 Do Unit 3 Rewriting and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 2 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 3 
Your Turn (2) Writing project. 
 
 

Class 8 Unit 4 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 3.  Do the Pair Work and 
Writing Focus from Unit 4. 

Collect and correct the Unit 3 
Your Turn (2) Writing projects. 

Class 9 Unit 4 Do Unit 4 Rewriting and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 3 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 4 
Your Turn (2) Writing project. 
 
 

Class 10 Review For a review quiz, copy a couple of blank 
Controlled Practices from units 3-4 and 
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pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from units 3-4 and have 
students correct in class. 

Class 11 Unit 5 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 4.  Do the Pair Work and 
Writing Focus from Unit 5. 

Collect and correct the Unit 4 
Your Turn (2) Writing projects. 

Class 12 Unit 5 Do Unit 5 Rewriting and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 4 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 5 
Your Turn (2) Writing project. 
 
 

Class 13 Unit 6 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 5.  Do the Pair Work and 
Writing Focus from Unit 6. 

Collect and correct the Unit 5 
Your Turn (2) Writing projects. 

Class 14 Unit 6 Do Unit 6 Rewriting and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 5 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 6 
Your Turn (2) Writing project. 
 
 

Class 15 Review For a final review quiz, copy a couple of 
blank Controlled Practices from units 3-4 
and pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from units 3-4 and have 
students correct in class.  

Collect and correct the Unit 6 
Your Turn (2) Writing projects. 
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Full Year Syllabus:  30 classes X 90 minutes (First Term) 
 
 
Class Unit Classroom work Homework 
Class 1 Unit 1 Orientation. Do Unit 1, Pair Work, 

Example, and Writing Focus.  
 

Class 2 Unit 1 Do Unit 1 Rewriting, Controlled Practice, 
and  
Do Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. Do the first draft in 
class of the Your Turn (2) Writing project.  

Type up and complete the Unit 1 
Your Turn (2) Writing project. 

Class 3 Unit 2 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 1.  Do the Pair Work, Example, 
and Writing Focus from Unit 2. 

Collect and correct the Unit 1 
Your Turn (2) Writing projects. 

Class 4 Unit 2 Do Unit 2 Rewriting, Controlled Practice, 
and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 1 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 2 
Your Turn (2) Writing projects. 

Class 5 Review For a review quiz, copy a couple of blank 
Controlled Practices from units 1-2 and 
pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from units 1-2 and 
have students correct in class. 

 

Class 6 Unit 3 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 2.  Do the Pair Work, Example, 
and Writing Focus from Unit 3. 

Collect and correct the Unit 2 
Your Turn (2) Writing projects. 

Class 7 Unit 3 Do Unit 3 Rewriting, Controlled Practice, 
and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 2 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 3 
Your Turn (2) Writing project. 
 
 

Class 8 Unit 4 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 3.  Do the Pair Work, Example, 
and Writing Focus from Unit 4. 

Collect and correct the Unit 3 
Your Turn (2) Writing projects. 

Class 9 Unit 4 Do Unit 4 Rewriting, Controlled Practice, 
and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 3 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 4 
Your Turn (2) Writing project. 
 
 

Class 10 Review For a review quiz, copy a couple of blank  
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Controlled Practices from units 3-4 and 
pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from units 3-4 and 
have students correct in class. 

Class 11 Unit 5 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 4.  Do the Pair Work, Example, 
and Writing Focus from Unit 5. 

Collect and correct the Unit 4 
Your Turn (2) Writing projects. 

Class 12 Unit 5 Do Unit 5 Rewriting, Controlled Practice, 
and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 4 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 5 
Your Turn (2) Writing project. 
 
 

Class 13 Unit 6 Use the Your Turn (2) Writing Matrixes so 
students can share their writing projects 
from unit 5.  Do the Pair Work, Example, 
and Writing Focus from Unit 6. 

Collect and correct the Unit 5 
Your Turn (2) Writing projects. 

Class 14 Unit 6 Do Unit 6 Rewriting, Controlled Practice, 
and  
Your Turn (1)--Use the Your Turn (1) 
Preparation Matrixes. If time allows, do 
the first draft in class of the Your Turn (2) 
Writing project.  

Pass back the Unit 5 Your Turn 
(2) Writing projects. 
 
Type up and complete the Unit 6 
Your Turn (2) Writing project. 
 
 

Class 15 Review For a final review quiz, copy a couple of 
blank Controlled Practices from units 3-4 
and pass out for students to complete. 
Alternatively/in addition, copy a couple of 
Rewriting exercises from units 3-4 and have 
students correct in class.  

Collect and correct the Unit 6 
Your Turn (2) Writing projects. 
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At a glance. . . 

Language Focus:   
The language for requesting information 
 

Writing Focus:   
u Writing an inquiry to a university 

 
Additional Interactive Extensions:  

u Extended Pair Work for p. 13 Your Turn (1)  
u Extended Pair Work for p. 14 Your Turn (2) 

 
Optional YouTube clip :  

u The U of O a cappella group, On the Rocks 
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Unit 1-Page 8 & 103 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into pairs. Partner As look at page 8; Partner Bs look at page 103. 
Encourage Partner As to cover up page 9. 
b. Since this is an information gap exercise, write these on the board: 

u Could you repeat that? 
u Could you speak more slowly? 
u How do you spell __________? 

c. Demonstrate the first two paragraphs of the activity in front of the class, either with 
2 students or you and a student. Be sure to demonstrate how Partner A and Partner B 
take turns reading paragraphs. 
d. While students practice, circulate among students. Look for pairs having trouble. 
For more practice have students switch roles and repeat the exercise. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 8 Partner B email: page 103 

u the United States 
u jogging 
u How much is the summer program? 
u Does the summer program also 

include extracurricular activities like 
trips to the Oregon coast or to Nike 
Town in Portland? 

u set up 

u Tokyo, Global Studies 
u information  
u What courses will be available this 

summer? 
u Is summer housing available? 
u hearing  

Partner A Questions and Answers Partner B Questions and Answers 

1. What year is Mari in school?  
First year (Freshman) 
2. Where does she want to go for study 
abroad? 
The University of Oregon 
3. What does she hope to study there? 
English speaking and listening 
4. What is Eugene, Oregon famous for? 
“On the Rocks,” jogging  

1. What is Mari majoring in? 
Global Studies 
2. When does she hope to go to the US? 
In summer  
3. What attracted her to the program? 
“On the Rocks” is famous among her 
friends 
4. When would she like to visit the 
campus? 
In March 
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Unit 1-Page 9 
 
3. Example 
This is the model for Making Contact emails that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 6 Steps for the Making Contact email.  Underline the 
key words or phrases for future reference. For example: 
 
Step 1: Greeting 
Use this greeting when you don't know the name of the reader. Use a colon (:). 
 
Step 2: Background 
Introduce yourself: Where are you studying? What are you majoring in? 
 
Step 3: Why are you writing? 
Use “I am (verb-ing). . .” or “I am interested in. . .” 
 
Step 4: What do you want? 
Use questions to ask for what you want: “Could you please (verb). . .? “If possible, 
could you (verb). . .? 
 
Step 5: What is your hope? 
Use this sentence in Making Contact emails. (Underline this line from the email: I 
look forward to hearing from you soon.) 
 
Step 6: Closing  
Use this closing for formal emails. (Underline this line from the email: Sincerely,)  
 
Vocabulary Building: Have students find and underline “extracurricular activity.”  
Break it down:  
extra = in addition to, outside of  
curricular = adjective of curriculum (classroom studies/activities) 
extracurricular activity = an activity outside of, or in addition to normal classroom 
activities. For example, club activities or class trips. 
Culture Point: 
Have students find and underline first-year student.  
first-year student: = freshman,  second-year student = sophomore,  
third-year student = junior,  fourth-year student = senior 
Internet: Check out a performance of the U of O a cappella group, On the Rocks. 
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Unit 1-Page 10: Writing Focus  
 
Answers: (These are just examples. There are many possibilities.) 
 
4.  Students make sentences about themselves/friends using the language from 
Mari's email.  
a. I am a first-year student at XYZ University in Tokyo. I am majoring in English. 
b. Students write about their friends (from high school or from their hometown) who 
are attending other schools. 

1. Hana is a freshman at ABC University.  She is majoring in accounting. 
2. Taro is a. . . 
3. Mari is a . . . 

 
5. This is a pair work exercise. Students prepare by first writing their own 
answers. 
For example: 
a. I was attracted to ABC University because I liked the location. 
b. Have students walk around the classroom and  interview 3 students and write 
their names and answers in the spaces provided in their text. 
 
6. Students make sentences about themselves using the language from Mari's 
email. 
Example sentences: 

1. I like to shop and Hong Kong is famous for shopping. 
2. I like to swim and Australia is famous for swimming. 
3. I like to ski and Colorado is famous for skiing. 
4. I like seafood and Seattle is famous for seafood. 

 
Have students compare in pairs. For example: 
A: I like to shop and Hong Kong is famous for shopping. 
B. Really? Have you ever been to Hong Kong? 
A. No, but I would like to go. 
B. Me too. Speaking of shopping, I went shopping in Korea. 
A. Really? How was that? 
Etc. 
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Unit 1-Page 11 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 103. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 
 
 

1. Compare with the noun form of “major”:  “My major is. . .” 
2. Avoid starting a sentence with “Especially.” Use after the subject. 
3. Compare with: “I like studying. . .” 
4. Compare with: “I like to watch. . .” 
5. Less formal: “Can you please send. . .” More formal: “If possible, could you...” 

or “Would you mind sending. . .” 
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Unit 1-Page 12 
 
8. Controlled Practice 
Have several students go to the board to write Lisa's email. The rest of the students 
write at their desks. While the students at the board are writing, check the progress 
and give feedback to the students writing at their desks. When the students at the 
board finish, check the emails on the board as a class. Caution: This activity can drag. 
End this activity in 7-9 minutes, or when students at the board start to finish.  
 
Although this email is based on the sample email on page 9, there are many possible 
ways of writing it. This is just one example: 
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Unit 1-Page 13: Your Turn (1) 
 
9. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework. Because this is the 
first unit, walk them through the exercise. Either use yourself as an example or Mari 
(see below). 
 

 
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other possible approaches to the 
assignment. Encourage students to write down their partner's answers. 
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
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Unit 1-Page 14: Your Turn (2) 
 
9. Writing 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
For homework, encourage students to use the Internet to research which university 
they want to write about. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for giving directions 

 

Writing Focus:   
u Writing how to get around campus and how to get home 

 
Additional Interactive Extensions:  

Extended Pair Work for p. 21 Your Turn (1)  
Extended Pair Work for p. 22 Your Turn (2) 

 
Optional YouTube clip :  

A  University of Oregon Campus Tour 
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Unit 2-Page 16 & 104 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 16) and B Partners (page 104). Encourage 
Partner As to cover up page 17. 
b. Write these on the board/elicit from students: 

u Could you repeat that? 
u Could you speak more slowly? 
u How do you spell __________? 

c. Demonstrate: Make clear that this time we take turns reading sentences not 
paragraphs!  
d. While students practice, circulate among students. Look for pairs having trouble. 
For more practice have students switch roles and repeat the exercise. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 16 Partner B email: page 104 

5. love 
6. directions 
7. go through  
8. turn right 
9. bottom 
10. first 

6. interest  
7. arrive  
8. take 
9. walk past 
10. go down 
11. take the stairs 
12. meeting   

Partner A Questions and Answers Partner B Questions and Answers 

1. What bus stop should Mari get off at?  
University Station 
2. What should she walk past? 
The Theatre Complex 
3. Should she go up or down the stairs? 
Down the stairs 
4. What floor is the Summer Intensive 
Program Office on? 
The second floor 

1. Which gate should she go through? 
The North Gate 
2. What should she do at the U of O trash 
can? 
Turn right 
3. What should she do at the bottom of the 
stairs? 
Turn left 
4. Where should Mari go to set up her 
campus tour? 
To Marilyn Andrew's Office 
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Unit 2-Page 17 
 
3. Example 
This is the model for the Giving Directions emails that will be used throughout this 
unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 5 Steps for the Giving Directions email.  Underline the 
key words or phrases for future reference. For example: 
 
Step 1: Greeting 
Use “Dear” as a greeting for first-time emails. Not “Hello” or “Hi”. 
 
Step 2: Thanks 
Always thank the writer. Use  “Thank you for your email.” or “Thank you for your 
interest in. . .”  
 
Step 3: Directions 
Give step-by-step directions. 
 
Step 4: What is your hope? 
Tell the reader what you are looking forward to. (Underline in the email: “We look 
forward to meeting you!” 
 
Step 5: Closing 
Use this closing for formal replies. (Underline in the email: “Best regards,”) 
 
Vocabulary Building: Have students find and underline “Theatre Complex.”   
Complex means a group of interconnected buildings or in this case, theaters.  
Many universities have a sports complex with fields for different sports and buildings 
for sporting activities and for working out. Are there any complexes at your 
university? 
 
Internet: Check out a 3:44 U of O campus tour given by freshmen on the football 
team. Go to YouTube and search: “University of Oregon Campus Tour”. There are 
several other U of O campus tours there, too.   
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Unit 2-Page 18: Writing Focus  
 
4. Writing Focus 
1. This can be done as a pair work exercise. Partner A reads “Step 3 Directions” from 
page 17. Partner B listens and sequences the photos. 
Answers:  
3, 6, 5, 2, 7,1, 4 
 
2. This can continue the pair work from above.  Now, Partner B reads“Step 3 
Directions” from page 17. Partner A listens and fills in the table below. 
For a bigger challenge, have students look at the pictures in part 1 and generate 
language to complete part 2.  
 
Answers:  
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Unit 2-Page 19 
 
5.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 104. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 
 

 
4. Compare with the formal “Dear Miss Itoh,”  or, using a colon,  the even 

more formal “Dear Miss Itoh:”. “Dear Hana.”  Is friendly, but still formal.  
Avoid “Dear Miss Hana Itoh,”.  “Dear Miss Hana,” is incorrect. 

5. Compare with “Thank you for your interesting email.” 
6. Caution students on the use of these verbs: visit, telephone, and meet. 

None of these verbs is used with “to”.   
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Unit 2-Page 20 
6. Controlled Practice 
Students can use the example Giving Directions email on page 17, or the corrected 
Rewriting email on page 104 for reference. Have several students go to the board to 
write Lisa's email. The rest of the students write at their desks. While the students at 
the board are writing, check the progress and give feedback to the students writing at 
their desks. When the students at the board finish, check the emails on the board as a 
class. Caution: This activity can drag. End this activity in 7-9 minutes, or when 
students at the board start to finish. 
____________________________________________________________________ 
Unit 1-Page 21: Your Turn (1) 
 
7. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework. To give students a 
clear model for the answers, use yourself as an example and walk the students 
through the questions. 
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other possible approaches to the 
assignment. 
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 2-Page 22: Your Turn (2) 
 
9. Writing 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 



 25 

 
At a glance. . . 

Language Focus:   
u The language for explaining sightseeing opportunities 

 

Writing Focus:   
u Writing a response to an inquiry  

 
Additional Interactive Extensions:  

u Writing Focus Pair Work: Hometown Interviews 
u Extended Pair Work for p. 28 Your Turn (1)  
u Extended Pair Work for p. 29 Your Turn (2) 
u Role Play: Travel Information Centers 

Optional YouTube clip :  
u Whale watching at the Oregon Coast, Narrated by a US park ranger.  
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Unit 3-Page 24 & 105 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 24) and B Partners (page 106). Encourage 
Partner As to cover up page 25. 
b. Have the students read the emails to themselves and predict what goes in the 
blanks. 
Then Partner As and Partner Bs read their emails to each other. 
c. Caution: Make clear that this time we take turns reading paragraphs not 
sentences!  
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 24 Partner B email: page 105 

11. whales 
12. campus 
13. questions 

 

13. sightseeing 
14. sales tax 
15. recommend   

Partner A Questions and Answers Partner B Questions and Answers 

1. How many whales move north and south 
each year??  
About 18 thousand 
2. Why do visitors like to go shopping in 
Oregon? 
Because there is no sales tax. 
3. What restaurant does Sara recommend? 
The Excelsior 
4. Why does Sara recommend the Campus 
Inn? 
Because it is close to campus and has a 
free breakfast 

1. When is a good time for whale 
watching? 
Late March 
2. Where is a good place to go shopping? 
The big outlet Mall in Woodburn 
3. What hotel does Sarah recommend? 
The Campus Inn 
4. Where is the outlet mall? 
In Woodburn 
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Unit 3-Page 25 
 
3. Example 
This is the model for the Giving  Information emails that will be used throughout 
this unit. Note: This is actually a business email so the style and particularly greeting 
is a bit more formal than some of the other emails. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 7 Steps for the Giving Information email.  Underline 
the key words or phrases for future reference. For example: 
 
Step 1: Greeting 
Use a title  (Mr., Ms., Professor, etc.) with the last name.  
 
Step 2: Thanks 
 “Thank you for your + (noun).” or “Thank you for your email regarding (topic).”  
 
Step 3: What there is to see: 
Use “You can + (verb).  
 
Step 4: What there is to do: 
Use “You can + (verb).  
 
Step 5: Restaurants 
Use “I/We recommend + noun). 
 
Step 6: Accommodations 
Use “I/We recommend + noun). 
 
Step 7: Offer additional help 
Use this sentence to show you are eager to help (Underline in the email this line: “If 
you have any more questions, please don”t hesitate to contact us. 
 
Vocabulary Building: Have students go through the email and underline “about,” 
“concerning,” and “regarding.”   These are all used as topic markers. Encourage 
students to use them in their emails to introduce new topics. 
 
Internet: Go to YouYube and check out a 10:02 video, Whale watching at the 
Oregon Coast. Narrated by a US park ranger.  
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Unit 3-Page 26: Writing Focus  
 
Numbers 4 and 5 can be done as homework. Number 6 is a pair work exercise. 
 
4. Writing Focus 
Read and analyze the model sentence. Students write similar sentences. 
In paris, they can compare their answers. One partner reads the prompts from the 
book.  
The other student, without looking at the book, listens and generates the sentence. 
Students can then switch roles. 
 

Answers: 
5. This continues the vocabulary and structures from above. Here the students write 
about their own hometowns. 
6. Partner interviews.  Make sure students listen and write their partners information 
in their texts. To extend this exercise, use the matrix on the next page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 29 

Unit 3—Writing Focus: Page 26, Hometown Interviews  
 
Questions Partner 1 Answers Partner 2 Answers Partner 3 Answers Partner 4 Answers 

What is there to see in 
your hometown? 
 
 

 
 
 

   

What is there to do in 
your hometown? 
 
 

 
 
 

   

What restaurants do 
you recommend in 
your hometown? 
 

 
 
 

   

What accommodations 
do you recommend in 
your hometown? 
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Unit 3-Page 27 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 105. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
 

7. Mistake: The correction should be “Mr. Smith.” 
8. “About,” “regarding,” and “concerning”  are all interchangeable here. 
9. There is often confusion among students about the usage of “there” and “it.” 

In this case, maybe the easiest way to differentiate is that “it” refers to and replaces 
the object  of the previous sentence. 
It (Landmark Tower) is the highest building in Japan. 
It (Landmark Tower) is located in Sakuragicho. 
It (The Washington Hotel) is in Sakuragicho.  

10. Also correct: “I recommend the shop LeBeau to you.” 
11. Also correct: “I recommend mapo-doufu and chilli shrimp to you.”  
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Unit 3-Page 28 
 
8. Controlled Practice:  Role Play--Travel Information Centers 
In this role play, students write two emails: 

u A request for information in the Controlled Practice activity 
u A reply giving information in he Your Turn activity 

 
This exercise, “Travel Information Centers”,  is a fun, interactive role play. Each 
student is taking a trip. Where? To the hometown of his/her partner. Assign partners 
and have them ask each other what their hometowns are.  
 
For this exercise, students can use Mari's email to the Oregon Travel Information 
Center  on the title page of this unit (page 23) as a model. Encourage students to 
think of some  questions different than the ones listed.  
 
Students can write their emails in the text, but for this time, I request them to type it 
up and give it to their partner in the next part of Travel Information Centers. 
 
Later, we will continue “Travel Information Centers” in the final writing activity of 
this unit. Each student will take the role of a worker at their hometown Travel 
Information Center and write a reply to the email their partner generates here in the 
controlled practice. 
____ 
Unit 3-Page 29: Your Turn (1) 
 
7. Preparation 
This activity will help students answer their partners' hometown inquiries from above.  
Students should first read the questions in the table and then write out their answers.  
This can also be done as homework. To give students a clear model for the answers, 
use yourself as an example and walk the students through the questions. 
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other possible approaches to the 
assignment. 
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
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____________________________________________________________________ 
Unit 3-Page 30: Your Turn (2) 
 
9. Writing 
To  continue “Travel Information Centers,” students now take on the role of  
workers at their hometown's travel information center. They read the email written by 
their partner in the exercise above. Next, they write a reply answering questions 
about their hometown.  
 
As this is the final activity of the unit, I request that students type up their replies and 
staple to  it their partner's original request for information email.  I collect the these 
and,  as I mark them, I compare the questions in their partner's email with the 
answers in their replies.  Did they answer the questions clearly? Did they answer the 
questions completely? Did they offer additional information? Were they polite?  I 
pass the replies back and request students to correct them, retype them, and staple the 
new draft to the previous draft. I collect these, grade them, and hand them back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for describing a house or a building 

 

Writing Focus:   
u Writing a roommate wanted ad 

 
Additional Interactive Extensions:  

Extended Pair Work for p. 37 Your Turn (1)  
Extended Pair Work for p. 38 Your Turn (2) 

 
Optional YouTube clip :  

Describing a dormitory room  
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Unit 4-Page 32 & 106 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 32) and B Partners (page 106). Encourage 
Partner As to cover up page 33. 
b. Elicit these or similar phrases from students and write on the board: 

u Could you repeat that? 
u Could you speak more slowly? 
u How do you spell __________? 

c. Demonstrate: Make clear that this time we take turns reading  paragraphs!  
d. While students practice, circulate among students. Look for pairs having trouble. 
For more practice have students switch roles and repeat the exercise. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 32 Partner B email: page 106 

14. backyard 
15. river 
16. electric  
17. refrigerator 
18. rent 
19. please 

 

16. house 
17. roommate 
18. chandelier  
19. wood 
20. downstairs 
21. shower 

 
 

Partner A Questions and Answers Partner B Questions and Answers 

1. Where is the house?  
Near campus 
2. What is there a view of? 
The river 
3. What are the kitchen counters made of? 
Green granite 
4. Where are the bathrooms? 
There is one upstairs and one downstairs. 

1. Which color is the house? 
Yellow 
2. What are the floors made of? 
Wood 
3. What should she do at the bottom of the 
stairs? 
On the second floor 
4. How much is the rent per person? 
$150.00 
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Unit 4-Page 33 
 
3. Example 
This is the model for writing an ad that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 7 Steps for the writing an ad.  Underline the key words 
or phrases for future reference. For example: 
 
Step 1: Greeting 
What are they looking for? (In this case, a roommate.) 
 
Step 2: Background 
Who are they? What do they want? 
 
Step 3: Describe the exterior 
How large is the house? How old is it? What does it look like? 
Is there a view? 
 
Step 4: Describe the living room & dinning room? 
Describe the walls, the floors, the lights and any other features. 
 
Step 5: Describe the kitchen 
Describe the stove, the refrigerator, and other appliances. Describe the counter and 
the floor. 
 
Step 6: Describe the bedrooms and bathrooms 
How many bedrooms are there? How many bathrooms? Where are they? 
 
Step 7: Contact information 
Write name and contact information. 
 
Vocabulary Building:  
Have students find and underline: “two-story.”  In this usage, a “story” is a floor. A 
two-story house is a house with two floors.  Landmark tower is 70 stories tall. 
 
Have students find and underline: “vaulted ceiling.”  This is a raised or arched 
ceiling common in many American houses built in the 1920's. 
Internet: Search on Youtube for the 1:45 second “UO dorm room!” Very simple 
language. 
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Unit 4-Page 34: Writing Focus  
 
Number 4, 5, and 6 can be assigned as homework. 
4. Writing Focus: Number 4, 5, and 6 
Read and analyze the model sentences. Students write similar sentences. 
In paris, they can compare their answers. One partner reads the prompts from the 
book.  
The other student, without looking at the book, listens and generates the sentence. 
Students can then switch roles. 
Suggested Answers:  
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Unit 4-Page 35 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 106. (a/the). There are many 
other possible answers. This particular exercise focuses on articles (a/the). Some 
additional options and comments are footnoted below: 
 

 
12. Focus on the confusion between “one other” and “another.”    
13. Focus on the confusion between “a” and “the” before nouns. 
14. Focus on the difference between “grow up” (people) and “grow” (vegetables 

and plants). 
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Unit 4-Page 36 
 
6. Controlled Practice 
Students describe their current residence. Students can use Steps 3, 4, 5 and 6 
example ad on page 33, for reference. For additional reference, you can describe your 
house using steps 3, 4, and 5.  
 
Have several students go to the board to write their ad. The rest of the students write 
at their desks. While the students at the board are writing, check the progress and 
give feedback to the students writing at their desks. When the students at the board 
finish, check the emails on the board as a class. Caution: This activity can drag. End 
this activity in 7-9 minutes, or when students at the board start to finish. 
____________________________________________________________________ 
Unit 4-Page 37: Your Turn (1) 
 
7. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework. To give students a 
clear model for the answers, use yourself as an example and walk the students 
through the questions. 
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for describing their homes.   
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 4-Page 38: Your Turn (2) 
 
9. Writing 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for describing yourself/someone 

 

Writing Focus:   
u Answering a want ad 

 
Additional Interactive Extensions:  

Writing Focus Pair  Work: Describing Yourself 
Extended Pair Work for p. 45 Your Turn (1)  
Extended Pair Work for p. 46 Your Turn (2) 

 
Optional YouTube clip :  

Running in Track Town USA 
 
 



 40 

Unit 5-Page 40 & 107 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 40) and B Partners (page 107). Encourage 
Partner As to cover up page 41. 
b. Elicit these or similar phrases from students and write on the board: 

u Could you repeat that? 
22. Could you speak more slowly? 
23. How do you spell __________? 

c. Demonstrate if necessary. 
d. While students practice, circulate among students. Look for pairs having trouble. 
For more practice have students switch roles and repeat the exercise. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 40 Partner B email: page 107 

15. dormitory 
16. parents 
17. sushi 
18. house 

20. roommate 
21. dorm 
22. watch 
23. allergic 

Partner A Questions and Answers Partner B Questions and Answers 

1. Where is Mari living now?  
In a U of O dormitory 
2. Describe Mari's study habits. 
She studies about 3 hours a day. She likes 
to study in the library. 
3. What does she do for exercise? 
She goes jogging every day. 
4. What can she cook? 
Sushi, California roll, and curried rice. 

1. Describe Mari's personality. 
She is quiet and easy-going. 
2. What kind of music does she like? 
She likes classic rock. 
3. What kind of food does she like? 
She likes Japanese food, but also American 
food. 
4. Does she smoke? 
No, she doesn't. 
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Unit 5-Page 41 
 
3. Example 
This is the model for answering an ad that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 8 Steps for the writing an ad.  Underline the key words 
or phrases for future reference. For example: 
 
Step 1: Greeting 
Use “Dear” when you haven't met the reader. 
 
Step 2: Background 
Where did you see the ad? 
 
Step 3: Who are you: 
Who are you? What do you do? Where are you living? 
 
Step 4: Your personality 
Describe your personality.What do your friends say? 
 
Step 5: Study habits 
How many hours a day do you study? Where do you study? 
What do your parents or friends say about your study habits? 
 
Step 6: Free time 
What kind of music do you like? What sports do you like? 
 
Step 7: Food 
What kind of food do you like?  What is your favorite dish? 
What can you fix? (Explain that “fix” means to cook or make.) 
 
Step 7: Dislikes 
What are your dislikes? Do you have any allergies? 
 
Vocabulary Building:  
Have students find and underline: “laid-back.”  This word means relaxed, not in a 
hurry, not stressed-out.  The opposite word might be “up-tight.” 
Internet: For jogging in Eugene, see 0:56 clip on Youtube, “Running in Track Town, 
USA.”  
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Unit 5-Page 42: Writing Focus  
 
These can be assigned as homework. can be assigned as homework. 
 
4. Writing Focus:  
1. Read and analyze the model sentences in the speaker bubbles. Have students write 
similar sentences. 
 
2.  Partner interviews.  Make sure students listen and write their partners 
information in their texts.  
 
3. To extend this exercise, use the matrix on the next page. 
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Unit 5—Writing Focus: Page 42, Describing Yourself 
 
Questions Partner 1 Answers Partner 2 Answers Partner 3 Answers Partner 4 Answers 

What do your friends 
in class say about you? 

 
 
 

   

What do your high 
school friends say 
about you? 

 
 
 

   

What do your parents 
say about you? 

 
 
 

   

What do you like to do 
for exercise? 
 

 
 

   

What do you like to do 
for fun? 
 

    

What do you like to do 
for relaxation? 
 

    

What can you teach me 
how to make/cook? 

    

What sport can you 
teach me how to play? 

    

What game can you 
teach me how to play? 
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Unit 5-Page 43 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 107. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 
 

 
u For unknown reasons, students will sometimes try to write in the passive voice.  

Except for scientific and technical writing (and Teachers Books!), the active 
voice is preferred.   

u Compare with the also correct: “I am a 21-year old student.” 
u In Japan, “only one” is often mistakenly used instead of the correct “by 

myself” or “alone.” 
u Also correct here: “I like to party.” 
u Unfortunately, a number of years ago, Coca-cola ran an ad campaign centered 

around the catch-phrase “Let's Coke!” This only encouraged the use in Japan 
of “Let's + (noun)” instead of the correct “Let's + (verb). . .” 

u I find this distinction is helpful for students:  “Listen to music”, “Listen to the 
Beatles.” 

u “Favorite” is already superlative. “Most favorite” is redundant. 
u “Play” is limited to use with sports with balls, e.g. basketball, tennis, soccer, 

etc. 
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Unit 5-Page 44 
 
6. Controlled Practice 
This is a review of Steps 3-8 from the example  on page 41. Students may need help 
with the opening line. For example, “My father is a 48-year old employee of Toshiba 
Corporation.”  Or, “My best friend, Hana, is a first-year student at Keio University.”  
If necessary, you could walk the students all the way through the exercise using 
someone from your family. I used to use my son, because he was about the students 
age.  
 
Have several students go to the board to write their ad. The rest of the students write 
at their desks.  
____________________________________________________________________ 
Unit 5-Page 45: Your Turn (1) 
 
7. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework. To give students a 
clear model for the answers, use yourself as an example and walk the students 
through the questions. 
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for describing people.   
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 5-Page 46: Your Turn (2) 
 
8. Writing 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for describing an object 

 

Writing Focus:   
u Writing to the Lost and Found 

 
Additional Interactive Extensions:  

u Writing Focus  Pair Work: “What's in your bag?” 
u Extended Pair Work for p. 53 Your Turn (1)  
u Extended Pair Work for p. 54 Your Turn (2) 

 
Optional YouTube clip :  

u Description of a Nike bag 
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Unit 6-Page 48 & 108 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 48) and B Partners (page 108). Encourage 
Partner As to cover up page 49. 
b. Elicit these or similar phrases from students and write on the board: 

24. Could you repeat that? 
25. Could you speak more slowly? 
26. How do you spell __________? 

c. Demonstrate if necessary. 
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 48 Partner B email: page 108 

19. adjustable 
20. duck 

 
 

24. period 
25. pocket 
26. precious 

 

Partner A Questions and Answers Partner B Questions and Answers 

1. Who is Mari writing to?  Why? 
The Lost and Found. Because she lost her 
bag.  
2. Where did she lose it? 
In room of Alpha Hall. 
3. How many straps are there? What color 
are they? 
There are two black straps. 
4. What is inside the bag? 
Her writing textbook, her American studies 
textbook, and also a notebook. 

1. What maker is her bag? 
Nike. 
2. What color is her bag? 
Red and black. The bag is red  the straps 
are black. 
3. What is inside the left pocket? 
A half-filled plastic water bottle. 
4. Why is this bag special to her? 
It was a present from her parents. 
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Unit 6-Page 49 
 
3. Example 
This is the model for describing an object that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 6 Steps for writing an email describing an object.  
Underline the key words or phrases for future reference. For example: 
 
Step 1: Greeting 
Use this greeting when you know the organization but don't know the reader.  
 
Step 2: Background 
Write what you lost. Where did you lose it? When did you lose it? 
 
Step 3: Describe the exterior 
What color is it? What is the design? 
 
Step 4: Describe the contents 
What is inside? 
 
Step 5: Contact information 
Why is the object important to you? What is your email address?  
 
Step 6: Closing 
Use this closing for formal emails. (Underline in the email: “Sincerely,” 
 
 
Vocabulary Building:  
Have students find and underline the adjective: “adjustable.”  explain that this word 
means to make longer or shorter, bigger or smaller, higher or lower.  Think of 
objects that are adjustable (bicycle seats, business chairs, guitar straps, the volume on 
cell phone rings, etc.) Verb: to adjust.  
 
Have students find and underline: “half-filled.” Elicit the opposite: “half-empty.  
Contrast with:  “quarter-filled,” “quarter-empty,” etc. 
 
Internet: For a verbal description of a bag check out the 1:46 minute video on 
Youtube, “Nike—Ultimatum Gear Backpack 7824652.” Count how many pockets! 
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Unit 6-Page 50: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus: Practice with noun counters  
This is an exercise to help students notice counters for every day objects.  
Read the example sentences. Focus on the counters (a bottle of, a packet of). Students 
read a,b,c,d, and e and write sentences with counters.  
 
Suggested answers: 
 

 
5.  Students look in their bags and make a list of five items. Make sure students use 
counters or there is a/some; or, there are some.  
 
6. Partner Interviews. To extend this exercise, use the matrix on the next page. 
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Unit 6—Writing Focus: Page 50,  “What's in your bag?” 
 
Ask your partner about the contents of their bag. Be sure to ask “how much” or “how 
many”. Write the answers below.  
 
Items in your bag Partner 1's Items Partner 2's items Partner 3's items Partner 4's items 

Item 1: 
 
 
 

 
 
 

   

Item 2: 
 
 
 

 
 
 

   

Item 3: 
 
 
 

 
 
 

   

Item 4: 
 
 
 

 
 

   

Item 5: 
 
 
 

    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 51 

Unit 6-Page 51 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 108. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 
 

 
1. “O'clock” is limited to hours only.  For example 2:00 =  two o'clock; 12:00 = 
twelve o'clock, etc. 
2.   Students often confuse usage of  “it is. . .”  with “it has. . .”  For example, 
“It is green/it is a green cardigan.”   “It has three buttons.”  and “It has two 
pockets.” 
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Unit 6-Page 52 
 
8. Controlled Practice: Describing umbrellas 
This is a review of  the example  on page 49. To get students started, take out your 
umbrella (or one of the students) and describe it together. 
 
 
Have several students go to the board to write their description. The rest of the 
students write at their desks.  
____________________________________________________________________ 
Unit 6-Page 53: Your Turn (1) 
 
9. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework. To give students a 
clear model for the answers, use your bag as an example and walk the students 
through the questions. 
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for describing objects.   
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 6-Page 54: Your Turn (2) 
 
10. Writing 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for describing and event 

 

Writing Focus:   
u Writing an invitation to an event 

 
Additional Interactive Extensions:  

u Writing Focus  Pair Work: “Party Time” 
u Extended Pair Work for p. 61 Your Turn (1)  
u Extended Pair Work for p. 62 Your Turn (2) 

 
Optional YouTube clip :  

u How to play charades 
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Unit 7-Page 56 & 109 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 56) and B Partners (page 109). Encourage 
Partner As to cover up page 57. 
b. Elicit these or similar phrases from students and write on the board: 

21. Could you repeat that? 
22. Could you speak more slowly? 
23. How do you spell __________? 

c. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 56 Partner B email: page 109 

27. located 
28. lanterns 
29. barbeque (barbecue) 

 
 

27. barbeque (barbecue) 
28. potluck 
29. badminton 

 

Partner A Questions and Answers Partner B Questions and Answers 

1. What kind of party is Mari going to 
hold? 
A BBQ party.  
2. What is Mari going to cook? 
Hotdogs and hamburgers. 
3. How is Mari going to decorate the 
backyard? 
With Japanese lanterns. 
4. What game will they be playing after 
eating? 
Charades. 

1. When is the party? 
Saturday, from 5:00 to 9:00. 
2. What food does Mari want guests to 
bring? 
A salad, a side dish, or  dessert. 
3. What sport will they play? 
Badminton. 
4. What kind of CDs does Mari have? 
Classic rock. 
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Unit 7-Page 57 
 
3. Example 
This is the model for writing an invitation that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 8 Steps for writing an invitation an object.  Underline 
the key words or phrases for future reference. For example: 
 
Step 1: Greeting 
Use this greeting when emailing to a group. 
 
Step 2: Background 
What kind of party? Where?  
 
Step 3: Location 
Where is the house? What is it near?  
 
Step 4: What is your plan? 
What will you cook? What do you want guests to bring? 
 
Step 5: Decorations 
What decorations will there be? Do you want help?   
 
Step 6: Entertainment 
Will you play any games? Will you listen to music? Do you want the guests to bring 
something? 
 
Step 7: What do you hope? 
Use this: “I hope to see all of you at. . .”  
 
Step 8: Closing 
Use this closing in friendly emails. (Underline in the text: “Cheers,”)  
 
Vocabulary Building:  
Have students find and underline: “potluck.”  Explain that this a party where 
everyone brings something (usually a salad, side dish, or dessert). The food is then 
placed on a table (or tables) and everyone serves themselves in a buffet style.   
Internet: For “charades,”  see the 3:06 description, “Fun Party Games: How to Play 
Charades” on Youtube.  
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Unit 7-Page 58: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus:  
 
Suggested answers: 
 

 
 
 
5.  Students use the model sentences and then write about themselves.  Students 
might need help with the distinction between “making” something to eat, which 
usually doesn't require the use of a stove/heat, and “cooking” something to eat which 
requires a stove/heat.  
 
6. Partner Interviews. To extend this exercise, use the matrix on the next page. 
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Unit 7—Writing Focus: Page 58, “Party Time” 
Ask your partner: 
“Where do you live?” 
“What are you going to have?/What are you going to serve” 
 
Your sentences: Partner 1's sentences: Partner 2's sentences: Partner 3's sentences: Partner 4's sentences: 

My house 
is_____________. 
 
It is 
located____________
____________. 
 

 
 
 

   

I will 
cook______________
____________. 
 
I will also 
make______________
____________. 
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Unit 7-Page 59 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 109. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
1. Confusion between “play” and “go.”  We “play” a sport with a ball. We “go” or 
“practice” other sports/activities.  
 
2. Students often don't know that “cost down” is not commonly used/accepted outside 
of Japan.  “Cut cost,” “lower cost, ” and “decrease cost” are more commonly 
used/accepted. 
 
3. Confusion between “percent” and “percentage.”  Accepted usage is usually: 
“What percentage did you have in mind?”  “How about 10 percent?” 
 
4.  “Back” is commonly misused in place of a verb. Incorrect: “We will back...”  
Correct: “We will come back.”  It is helpful to remember the line from the 
Terminator movie:  “I'll be back!” 
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Unit 7-Page 60 
 
8. Controlled Practice:  
This is a review of  the example  on page 57.  
 
 
Have several students go to the board to write their invitation. The rest of the students 
write at their desks.  
____________________________________________________________________ 
Unit 7-Page 61: Your Turn (1) 
 
9. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework.  
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for planning a party.   
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 5-Page 62: Your Turn (2) 
 
10. Writing 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for summarizing 

 

Writing Focus:   
u Writing an class update to a classmate 

 
Additional Interactive Extensions:  

u Writing Focus  Pair Work: “My homework” 
u Extended Pair Work for p. 69 Your Turn (1)  
u Extended Pair Work for p. 70 Your Turn (2) 

 
Optional YouTube clip :  

u Unusual clip on the importance of not missing class 
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Unit 8-Page 64 & 110 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 64) and B Partners (page 110). Encourage 
Partner As to cover up page 65. 
b. Elicit these or similar phrases from students and write on the board: 

24. Could you repeat that? 
25. Could you speak more slowly? 
26. How do you spell __________? 

c. Note: Make sure A Partners and B Partners know that this time we alternate 
sentences not paragraphs. 
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 64 Partner B email: page 110 

30. missed  
31. quiz 
32. presentation 
33. interesting 
34. exercises 
35. should 
36. hope 

 
 

30. class 
31. interesting 
32. easy 
33. comparison 
34. After that, 
35. group 
36. type up 

 

Partner A Questions and Answers Partner B Questions and Answers 

1. Who missed class today? 
Kim.  
2. Was today”s quiz easy or difficult? 
Easy. 
3. What is the title of unit 6? 
“American Movies” 
4. What does Kim need to read for 
homework? 
Pages 81-89. 

1. What did the quiz cover? 
Unit 5. 
2. Who did their presentation today? 
Jun and Taro. 
3. What did Mari's group decide was the 
greatest American movie? 
The Godfather. 
4. What should Kim type up? 
The answers to the questions on page 90. 
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Unit 8-Page 65 
 
3. Example 
This is the model for writing a class summary that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 6 Steps for writing an email summarizing a class.  
Underline the key words or phrases for future reference. For example: 
 
Step 1: Greeting 
Use a friendly greeting like this. (Underline in the email, “Hi Kim,”) 
 
Step 2: Background 
Tell the reader that they were missed.  (Underline in the email,  “We missed you!”) 
 
Step 3: Summary: 
Summarize what they missed. Use the past tense.  
 
Step 4: Homework: 
What is the homework? When is it due?  
 
Step 5: What do you hope? 
Use this: “I hope to see you soon. . .!” 
 
Step 6: Closing 
Use this closing in friendly emails. (Underline in the text: “Bye for now,” ) 
 
 
Vocabulary Building:  
Have students find and underline the two uses of  “miss.”  There is often confusion 
between these two uses:  to miss a class, a train, a plane, etc. and to miss somebody.  
 
 
Internet: For an unusual video on the dangers of missing/skipping class see the 2:33  
YouTube video “Texas Honor Student Gets Jail Time for Truancy.”  
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Unit 8-Page 66: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus:  
Read and analyze the model sentences. Students write similar sentences. 
In paris, they can compare their answers. One partner reads the prompts from the 
book.  
The other student, without looking at the book, listens and generates the sentence. 
Students can then switch roles. 
Suggested answers: 

 
 
5.  Students use the model sentences and then write about actual homework in three 
of their classes.   
 
6. Partner Interviews. To extend this exercise, use the matrix on the next page. 
 
 
 
 
 
 
 
 
 
 
 
 



 64 

Unit 8—Writing Focus: Page 66, “My homework” 
 
 
Your homework: Partner 1's homework: Partner 2's homework: Partner 3's homework: Partner 4's homework: 

For homework in 
_____________ 
you should______ 
_______________ 
 

 
 
 

   

For homework in 
_______________ 
_______________ 
_______________ 

 
 
 

   

_______________ 
_______________ 
_______________ 
_______________ 
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Unit 8-Page 67 
 
7.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 110. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
1. Dictionaries do not list “presentated” as a word, yet it is often used in Japan in 
place of the correct “presented.” 
 
2. Also correct: “practice karate.” There is no ball involved so we do not use “play.” 
For martial arts, we commonly use either “practice” or “do.” 
 
3. We “talk about,” but “we discuss” a topic.  “About” is not required.  
 
4.  “Homework” is not countable.  Other troublesome non-count nouns that are 
often misused include: information, vocabulary, equipment, baggage, luggage, and 
software.  
 
 
 
 
 
 



 66 

Unit 8-Page 68 
 
8. Controlled Practice:  
The function of this exercise is to give students the opportunity to practice 
summarizing using the past tense.  This is a review of the format  on page 63 with 
a twist--students summarize their previous day.  If necessary,  use your day as an 
example and walk the students through the exercise. Students can address a friend or 
family member.  I often suggest that they use a grandparent, and then I encourage 
them to send it (with a Japanese translation).  I am sure that receiving such a 
letter/email from a grandchild would brighten the day of any grandparent! 
 
Have several students go to the board to write their invitation. The rest of the students 
write at their desks.  
____________________________________________________________________ 
Unit 8-Page 69: Your Turn (1) 
 
9. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework.  
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for summarizing a class.   
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 8-Page 70: Your Turn (2) 
 
10. Writing 
Students choose a class of any course and write to “Hanako.”  Students use the table 
from Your Turn (1) to help them summarize. 
 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
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For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for planning a trip 

 

Writing Focus:   
u Informing a friend of travel plans 

 
Additional Interactive Extensions:  

u Writing Focus Pair Work: “What can we do?” 
u Extended Pair Work for p. 77 Your Turn (1)  
u Extended Pair Work for p. 78 Your Turn (2) 

 
Optional YouTube clip :  

u A quick tour of Las Vegas 
 
 



 69 

Unit 9-Page 72 & 111 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 72) and B Partners (page 111). Encourage 
Partner As to cover up page 73. 
b. Elicit these or similar phrases from students and write on the board: 

27. Could you repeat that? 
28. Could you speak more slowly? 
29. How do you spell __________? 

c. Caution: Make sure students know that A Partners read the first three paragraphs 
and B Partners read he last two paragraphs. 
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 72 Partner B email: page 111 

37. fountain 
38. can  
39. can 
40. can 
41. swim suit 

 
 

37. Las Vegas 
38. leaves 
39. return 
40. located 

 

Partner A Questions and Answers Partner B Questions and Answers 

1. Where does Mari plan to go? 
To Las Vegas  
2. When does she plan to leave? When 
does she plan to return? 
She plans to leave on Friday at 15:02 and 
return at 22:32 (arrive at 24:40.) 
3. What hotel does she plan to stay at? 
The Luxor. 
4. What Where does she plan to eat 
breakfast? 
At the buffet at the Wynn Hotel. 

1. How does Mari plan to travel? 
By plane. 
2. Where did she find the hotel? 
At hotel.com. 
3. What does she plan to do in Las 
Vegas? 
Visit the fountain, go to the Shark Reef 
Aquarium, go clubbing, and eat breakfast 
at the Wynn Hotel. 
4. What does she recommend bringing? 
A swim suit. 
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Unit 9-Page 73 
 
3. Example 
This is the model for planning a trip that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 7 Steps for planning a trip.  Underline the key words 
or phrases for future reference. For example: 
 
Step 1: Greeting: 
Use a friendly greeting with an exclamation point to a friend. (Underline in the email, 
“Hi Kim!”) 
 
Step 2: Where: 
Where do you want to go? Why?  
 
Step 3: Transportation: 
How do you plan to travel? What time will you depart and return?  
 
Step 4: Accommodation: 
 Where will you stay? Where is it located?  
 
Step 5: Activities: 
What will you do there? What will you do in the evenings? Where will you eat?  
 
Step 6: Packing 
What do you recommend packing?  
 
Step 7: Closing 
Use this closing for friends.  (Underline in the text: “Cheers,” 
 
 
Vocabulary Building:  
Have students find and underline  “buffet.”  Usually, this is called “Viking” in 
Japan, possibly coming from the popular Scandinavian smorgasbord buffet.  
 
 
Internet: For a quick tour of the top 10 attractions in Las Vegas, including the 
Bellagio fountain see the 2:35 Youtube clip, “Las Vegas, Nevada Travel Guide—Top 
10 Must-See Attractions.” 
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Unit 9-Page 74: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus:  
Read and analyze the model sentences. Students write similar sentences. 
 
 
5. Partner Interviews. To extend this exercise, use the matrix on the next page. 
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Unit 9—Writing Focus: Page 74, “What can we do?” 
 
 
Your answers: Partner 1's answers: Partner 2's answers: Partner 3's answers: Partner 4's  

answers: 

Sapporo / see /  
 

   

Paris / go to the top of 
/ 

 
 

   

Rome / eat / 
 

    

Shizuoka / drink /  
 

    

Ehime /  
 

    

Hemeji /  
 

    

 Osaka /  
 

    

Okinawa /  
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Unit 9-Page 75 
 
6.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 110. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
1.There is often confusion about the difference between “schedule” (our itinerary or 
personal calendar) and “plan” (our intentions for the future).  “Do you have any 
plans for...” is commonly used for invitations to an event or activity in the future. 
 
2. We commonly use “go to + (place)” e.g.  go to Hawaii, go to Shinjuku, go to 
Disneyland, etc. Exceptions include: go there, go home, go downtown, go up/down 
stairs, go abroad, go overseas.   
 
3. For events (concerts, baseball games, football matches, movies, plays, etc.) the 
verb “start” is preferred. For places of business and public affairs (stores, amusement 
parks, public pools, libraries, etc.) “open” is preferred. 
 
4.  “Because” is commonly misused. It is properly used to correct two complete 
sentences. 
5. Avoid starting a sentence with “especially.” 
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Unit 9-Page 76 
 
7. Controlled Practice:  
This is a review of the format  on page 73—students practice writing an invitation. 
 
Have several students go to the board to write their invitations. The rest of the 
students write at their desks.  
____________________________________________________________________ 
 
Unit 9-Page 77: Your Turn (1) 
 
8. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework.  
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for planning a trip.   
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
 
Unit 9-Page 78: Your Turn (2) 
 
9. Writing 
Students choose a friend and write them an invitation.  Students use the table from 
Your Turn (1) to help them plan. 
 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for evaluating a course  

 

Writing Focus:   
u Writing a thank you message 

 
Additional Interactive Extensions:  

u Writing Focus Pair Work: “My classes” 
u Extended Pair Work for p. 85 Your Turn (1)  
u Extended Pair Work for p. 86 Your Turn (2) 

 
Optional YouTube clip :  

u Example of a course evaluation 
 
 



 76 

Unit 10-Page 80 & 112 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 80) and B Partners (page 112). Encourage 
Partner As to cover up page 81. 
b. Elicit these or similar phrases from students and write on the board: 

30. Could you repeat that? 
31. Could you speak more slowly? 
32. How do you spell __________? 

c. Caution: Make sure A Partners and B Partners know that this time we alternate 
paragraphs not sentences. 
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 80 Partner B email: page 112 

42. thank you  
43. studying 
44. Reviewing my Hello English 

textbook. 
45. Taking a writing course when I 

return to university 
 

41. sat  
42. difficult 
43. Listening to English pop music such 

as the Beatles. 
44. Writing emails to my new friends. 
45. contact 

 
Partner A Questions and Answers Partner B Questions and Answers 

1. What class was Mari in? 
American Studies 
2. What was her opinion of the textbook? 
She liked it because of the level. 
3. What was the most difficult activity for 
her? Why? 
The final presentation—because she had 
never given a presentation. 
4. What is her plan for improving her email 
writing? 
To write emails to her new friends and to 
take a writing course when she returns to 
university. 

1. Where did Mari sit? 
In the front row on the left. 
2. What was her favorite activity? Why? 
Small group discussions—because she 
could hear many different opinions. 
3. What is her plan for improving her 
listening? 
Listening to English pop music.. 
4. What class is she going to take in Japan? 
A writing course. 
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Unit 10 -Page 81 
 
3. Example 
This is the model for writing a thank you message that will be used throughout this 
unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 6 Steps for writing thank you.  Underline the key 
words or phrases for future reference. For example: 
 
Step 1: Greeting: 
Use this greeting when writing a formal email to a teacher: (Underline in the email, 
“Dear Professor Smith:) 
 
Step 2: Background: 
Write which class you are in.  Where do you sit? 
 
Step 3: Why are you writing? 
To say thank you. 
 
Step 4: What is your opinion? 
 Write your opinion of the textbook. What was your favorite activity in class? What 
activity was most difficult for you? 
 
Step 5: What is your plan: 
How do you plan to continue study? What classes do you want to take in the future? 
 
Step 6: Staying in touch 
Offer to meet in the future. 
 
Vocabulary Building:  
Have students find and underline  “front row.”  Compare with: “back row,” “2nd 
row from the back,” “3rd row from the front,”  etc.  
 
Internet: For an example of a course evaluation see the 2:42 Youtube clip, “Project 5 
Class evaluation.” What did she like about the course?  What didn't she like about 
the course? What advice does she have? 
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Unit 10-Page 82: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus:  
Read and analyze the model sentences. Students write similar sentences about their 
classes. 
 
 
5. Partner Interviews. To extend this exercise, use the matrix on the next page. 
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Unit 10—Writing Focus: Page 82, “My classes” 
 
 
Your classes: Partner 1's classes: Partner 2's classes: Partner 3's classes: 

 

Dear Professor__________: 
I am in your 1st period class, 
________________________ 
I sit _____________________ 
_________________________. 

 
 

  

Dear Professor__________; 
I am in your 2nd period class, 
________________________ 
I sit _____________________ 
_________________________. 

 
 

  

Dear ____________________: 
________________________, 
________________________ 
________________________. 

   

________________________: 
________________________, 
________________________ 
________________________. 
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Unit 10-Page 83 
 
6.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. You might want to correct the first couple of lines together as a class to get the 
activity started. Give the class a time limit (7, 8, or 9 minutes depending on level) or 
the activity can drag. Then review the answers on page 110. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
1. Also correct: “I enjoyed your class very much.”  
 
2. “Favorite”  is already superlative, the top, the first or the best.  Adding 
“most/best” is redundant.   
 
3. “Because” is commonly misused. It is properly used to correct two complete 
sentences. 
 
4. “After two years,”  refers to the past.  “In two years,” refers to the future. 
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Unit 10-Page 84 
 
7. Controlled Practice:  
This is a review of the format  on page 81 with a slight twist—students practice 
writing about their high school experience. 
 
Have several students go to the board to write their thank you messages. The rest of 
the students write at their desks.  
____________________________________________________________________ 
Unit 10-Page 85: Your Turn (1) 
 
8. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework.  
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for writing a class evaluation / thank you message.  
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
Unit 10-Page 86: Your Turn (2) 
 
9. Writing 
Students choose a current teacher and write them a thank you message / course 
evaluation.  Students use the table from Your Turn (1) to help them plan. 
 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for course description 

 

Writing Focus:   
u Writing to stay in touch 

 
Additional Interactive Extensions:  

u Writing Focus  Pair Work: “My course descriptions” 
u Extended Pair Work for p. 93 Your Turn (1)  
u Extended Pair Work for p. 94 Your Turn (2) 

 
Optional YouTube clip :  

u Steve Martin in “Hamburger Fun” 
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Unit 11-Page 88 & 113 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 88) and B Partners (page 113). Encourage 
Partner As to cover up page 89. 
b. Elicit these or similar phrases from students and write on the board: 

33. Could you repeat that? 
34. Could you speak more slowly? 
35. How do you spell __________? 

c. Caution: Make sure A Partners and B Partners know that this time we alternate 
paragraphs not sentences. 
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 88 Partner B email: page 113 

46. thank you  
47. studying 
48. Reviewing my Hello English 

textbook. 
49. Taking a writing course when I 

return to university 
 

46. see 
47. Beginning French 
48. are many photos of life in France 
49. miss 

 
 

Partner A Questions and Answers Partner B Questions and Answers 

1. How many courses is Mari taking? 
4 courses. 
2. Which is her favorite course? 
Beginning French. 
3. Why does she like the text? 
Because there are many photos of Life in 
France. 
4. Who is the teacher of her most difficult 
course? 
Professor Hakase. 

1. Which is her favorite course? 
Beginning French. 
2. What is the textbook in her favorite 
class? 
Bonjour. 
3. Which course is the most difficult? 
Introduction to Global Studies.. 
4. What kind of homework is there in her 
most difficult class?  
A lot of reading. 
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Unit 11 -Page 89 
 
3. Example 
This is the model for staying in touch/reporting that will be used throughout this unit. 
 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 6 Steps for staying in touch/reporting.  Underline the 
key words or phrases for future reference. For example: 
 
Step 1: Greeting: 
Use this greeting when writing to a close friend.  (Underline in the email, “Hi 
Kim!”) 
 
Step 2: Background: 
Use these expressions for staying in touch.  (Underline in the email, “Long time no 
see. 
How have you been?”) 
 
Step 3: Reporting on your courses? 
How many courses are you taking? What are they?  
 
Step 4: Your favorite course: 
Which course is your favorite? Describe the teacher, the text, the homework, etc.  
 
Step 5: The most difficult course: 
Which course is the most difficult? Describe the teacher, the text, the homework, etc.  
 
Step 6: Staying in touch 
Use this expression for staying in touch. (Underline in the email, “Please write soon.” 
I miss you!) 
 
Vocabulary Building:  
Have students find and underline the “Essays” in Essays in Globalism. Students 
might understand “essays” as “writings,”  or, a somewhat similar word they are 
familiar with is “report.”  
 
Internet: This is not a clip of Beginning French, but it is one of th funniest clips on 
Youtube.   In this 3:49 Youtube clip, “Hamburger Fun,” Steve Martin struggles 
with beginning English. 
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Unit 11-Page 90: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus:  
Read and analyze the model sentences. Students write similar sentences about their 
classes. 
 
 
5. Partner Interviews. To extend this exercise, use the matrix on the next page. 
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Unit 11—Writing Focus: Page 90,  “My course descriptions” 
 
 
Questions: Partner 1's answers: Partner 2's 

answers: 
Partner 3's answers: 
 

Partner 4's answers: 
 

What is your favorite class?  
 

   

Who is it taught by?  
 

   

What is the name of the text?     

How many students are in the 
class? 

    

What is your most difficult 
class? 

    

Who is it taught by? 
 

    

What is the name of the text?     

How many students are in the 
class? 
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Unit 11-Page 91 
 
6.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. Give the class a time limit (7, 8, or 9 minutes depending on level) or the 
activity can drag. Then review the answers on page 110. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
1. “Presentate” is not recognized as the verb form.  The recognized verb form is 
“present.”  
 
2. “Information”  is often mistakenly used as a countable noun, instead of properly 
as a non-count noun. Other commonly misused non-countable nouns include 
vocabulary, homework,  equipment, software, and technology. However, because of 
the recent development and vast diversification of technology, it is beginning to 
appear as “technologies.” 
 
3. “Research”  is often mistakenly used as a countable noun, instead of properly as a 
non-count noun. 
 
4. As “homework”  is non-count, “much homework” is preferred.    
 
5. In Japan, English words are often shortened. “Soft” (and other such abbreviated 
words) may not be understood outside Japan. “Software” is preferred.  
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Unit 11-Page 92 
 
7. Controlled Practice:  
Students choose a city that they are somewhat familiar with and assume they have 
just moved there.  
 
Next students choose someone to write to. Again, grandparents are a good choice. 
 
This is a review of the format  on page 89 with a slight twist—students practice 
reporting about their new city rather than about their new classes, but the same 
format should work.   
 
Have several students go to the board to write their thank you messages. The rest of 
the students write at their desks.  
____________________________________________________________________ 
Unit 11-Page 93: Your Turn (1) 
 
8. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework.  
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for writing a staying in touch / report  email.  
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
____________________________________________________________________ 
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Unit 11-Page 94: Your Turn (2) 
 
9. Writing 
Students choose a family member or friend to whom to write about their classes. 
Students use the table from Your Turn (1) to help them plan. 
 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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At a glance. . . 

Language Focus:   
u The language for presenting work and education experience 

 

Writing Focus:   
u Writing a cover letter 

 
Additional Interactive Extensions:  

u Writing Focus  Pair Work: “My experience” 
u Extended Pair Work for p. 101 Your Turn (1)  
u Extended Pair Work for p. 102 Your Turn (2) 

Optional YouTube clip :  
u How to write a noticeable resume 
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Unit 12-Page 96 & 114 
 
Part 1. Pair Work Partner A (and B) 
a. Divide the class into A Partners (page 96) and B Partners (page 114). Encourage 
Partner As to cover up page 97. 
b. Elicit these or similar phrases from students and write on the board: 

50. Could you repeat that? 
51. Could you speak more slowly? 
52. How do you spell __________? 

c. Caution: Make sure A Partners and B Partners know that this time we alternate 
paragraphs not sentences. 
d. While students practice, circulate among students. Look for pairs having trouble. 
 
Part 2. Ask your partner these questions 
When most students finish part 1,  have the A Partners and the B Partners write their 
answers to the 4 questions below their respective emails. Then have them ask their 
partners the questions.  
 
Answers  
Partner A email: page 96 Partner B email: page 114 

u third-year 
u spent 
u plan  
u several 
u as a 
u as a 

 

50. apply 
51. airlines 
52. mother 
53. meet 
54. resume 

 
 

Partner A Questions and Answers Partner B Questions and Answers 

1. What year is Mari in school? 
Third-year (junior). 
2. Ho long did she study in the U.S.? 
A summer.. 
3. What business is she interested in? 
Why? 
The airlines industry--because she loves to 
fly and her mother worked for AJA. 
4. What is her work experience? 
She has been a waitress, a cook, and a 
clerk in the university bookstore. 

1. How many English language classes has 
she taken? 
She has taken 12. 
2. Which club does she belong to? 
Her university English club. 
3. What does she hope to study next year? 
Italian.. 
4. What has she attached to the email?  
Her resume. 
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Unit 12 -Page 97 
 
3. Example 
This is the model for writing a cover letter that will be used throughout this unit. 
a. Have students take out either a highlighter or a red pen to emphasize the key points 
of this email. 
 
b. With the students, read the 8 Steps for writing a cover letter.  Underline the key 
words or phrases for future reference. For example: 
 
Step 1: Greeting: 
Use a greeting like this for a cover letter.  (Underline in the email, “Dear All Japan 
Airways:”) 
 
Step 2: Background: 
What are you applying for?  
 
Step 3: Education: 
Who are you? What is your major? What relevant courses have you taken? What 
courses do you plan to take? 
 
Step 4: Business Field: 
Why are you interested in this business field?  
 
Step 5: Work Experience: 
Where have you worked? ? Are you working now? Have you done any volunteer 
work?   
 
Step 6: Attachments 
What attachments are you sending?  
 
Step 7: What is your hope? 
Use this expression for cover letters.  (Find and underline in the email: “I look 
forward to hearing from you soon.”)  
 
Step 8: Closing 
Us this closing for cover letters. Find and underline in the email: “Sincerely,”)  
Vocabulary Building:  
Have students find and underline the “clerk.”  Students mistakenly use “staff” 
instead of clerk.  “Staff” is uncountable and refers to the work force as a whole. For 
example, we have a staff of 5 clerks.  
 
Internet: Youtube 2:03 clip “How to Write a  Noticeable Resume.” 
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Unit 12-Page 98: Writing Focus  
 
This can be assigned as homework.  
 
4. Writing Focus:  
Read and analyze the model sentences. Students write similar sentences about their 
classes. 
 
 
5. Partner Interviews. To extend this exercise, use the matrix on the next page. 
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Unit 12—Writing Focus: Page 98, My experience 
 
 
Questions: Partner 1's answers: Partner 2's 

answers: 
Partner 3's answers: 
 

Partner 4's answers: 
 

How many English courses 
have you taken? 
 

 
 

   

What club do you belong to? 
 

 
 

   

What other courses have you 
taken? 
 

    

What course do you plan to 
take next year? 
 

    

Where have you worked? 
 
 

    

Where are you working now? 
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Unit 12-Page 99 
 
6.  Rewriting  
The rewriting exercise is best done in groups of two or three. Send several groups to 
the board to rewrite the email while the rest of the groups rewrite in groups at their 
desks. Give the class a time limit (7, 8, or 9 minutes depending on level) or the 
activity can drag. Then review the answers on page 110. There are many other 
possible answers. 
Some additional options and comments are footnoted below: 

 
1. As mentioned in previous rewriting exercises, “because” is often used incorrectly.  
Emphasize to students it is properly used to connect two complete sentence where 
there is a cause-effect relationship.  For example: 
I brought my umbrella.  It is raining.  I brought my umbrella because it is raining. 
 
2. Most students find the word “challenge”  difficult or “challenging” to use and 
seems to have taken on a different meaning in Japan. Here are the examples I give to 
illustrate the two common usages of “challenge: 
Learning kanji is challenging. (In this case, the meaning is similar to “difficult.”) 
I challenged my son to a game of chess. (In this case, it means a call to competition.) 
 
3. The nouns “job”  and “work” are often confused by students. A simple distinction 
for the students is that “job” is a countable noun and “work” is a noun-count noun. 
Examples: 
Do you have a job? (Are you employed?) 
What kind of work do you do? (What do you do?) 
At work, I have many jobs. I am in charge of ordering supplies, receiving supples, 
packing, shipping and dealing with customer complaints. 
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Unit 12-Page 100 
 
7. Controlled Practice:  
Students write ABC Jyukyu and apply for the position of tutor..  
 
This is a review of the format  on page 96.   
 
Have several students go to the board to write their thank you messages. The rest of 
the students write at their desks. 
____________________________________________________________________ 
Unit 12-Page 101: Your Turn (1) 
 
8. Preparation 
This is the major writing activity for the unit.  This preparation activity helps 
students think through the topic before they write. Students should first write out their 
answers to the questions.  This can also be done as homework.  
 
After students have written down their answers, they are ready to interview a partner. 
Talking with a partner should expose the students to other vocabulary and grammar 
for writing a cover letter/email..  
 
To extend this into a fun, multiple pair work exercise use the Your Turn (1) Practice 
Matrixes. 
 
____________________________________________________________________ 
Unit 12-Page 102: Your Turn (2) 
 
9. Writing 
Encourage students to do a little research and find a company that they are interested 
in. Students use the table from Your Turn (1) to help them plan their cover letter. 
 
Higher level groups might be able to do the rough draft in class. Have some students 
go to the board to write while the rest of the students write at their desks. While the 
students at the board are writing, give feedback to the students writing at their desks. 
When the students at the board finish, check the emails on the board as a class. 
 
As this is the final activity of the unit, I request the students to type up their emails 
and hand them in. I collect this typed draft and make comments/suggestions. I pass 
this draft back and request students to correct it, retype it, and staple the new draft to 
the previous draft. I collect this, grade it, and hand it back. 
 
For longer courses, or for extra practice, have students pair up and read their final 
emails to each other. Use the Your Turn (2) Writing Matrixes to add this fun, 
multiple pair work activity. 
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Unit 1: Making Contact 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. What year are you in school? 
 

    

2. What are you majoring in? 
 

    

3. What country/city would you 
like to go for study abroad? 
 

    

4. How long would you like to 
study there? 
 

    

5.  What would you like to study 
there?  
 

    

6. What food is that area famous 
for? 
 

    

7. What sports is that area famous 
for? 
 

    

8. What places would you like to 
visit there?  
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Unit 2: Giving Directions 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. Where do you live?     

2. What is the closest station?     

3. How long does it take you to 
get home from the station?  

    

4. Do you walk or ride your bike 
home? 

    

5. How many convenience stores 
do you pass on the way home? 

    

6. How many drink machines do 
you pass on the way home? 

    

7. Do you pass any parks on the 
way home? 

    

8.  What floor do you live on?     
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Unit 3: Giving Information 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. What is your hometown?     

2. What is there to see there?     

3. Are there any famous festivals 
there? 

    

4. What is there to do there?     

5. What is there to eat there?     

6. What are your favorite 
restaurants there? 

    

7. What is the best hotel there?     

8. What is the best time of year to 
visit there? 
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Unit 4: Writing an Ad 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. Where is the house located? On 
what train line? 

    

2. What color is it?     

3. How many balconies are there? 
Is there a view? 

    

4. How many cupboards are there 
in the kitchen? 

    

5.  What kind of refrigerator is 
there? What color is it? 

    

6. Does the living room have 
carpet or wooden floors? What 
color? 

    

7. How many bedrooms are there? 
Where are they? 

    

8. How many bathrooms are 
there?  Where are they? 
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Unit 5: Answering an Ad 
 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. Where are you living now?     

2. Describe your personality.     

3. How many hours a day do you 
study? Where do you like to 
study? 

    

4.  What do you like to do in 
your free time? 

    

5. What kind of music do you 
like? Who is you favorite band or 
singer? 

    

6. What do you like to do for 
exercise? 

    

7. What kind of food do you 
like?What can you cook? 

    

8. Do you have any dislikes or 
allergies? 
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Unit 6: Describing an Object 
 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. What color is your bag?     

2. What brand is it?     

3. How many straps are there? 
What color are they? 

    

4. What is the design?     

5.  Does it have pockets on the 
outside? If yes, how many? What 
is in the pockets? 

    

6. What is in the bag?      

7. Do you like the bag? Why?     

8. Where did you get the bag?     
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Unit 7: Writing an Invitation  
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. What kind of party are you 
going to hold? 

    

2. When are you going to hold it?     

3. Where are you going to hold it?     

4. What food are you going to 
prepare? 

    

5.  Do you want the guests to 
bring any refreshments or food?  

    

6. What decorations will there be? 
Do you want help? 

    

7. What games or activities will 
there be? 

    

8. What kind of music will you 
listen to?  Do you want the 
guests to bring any music? 
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Unit 8: Summarizing a Class 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. Did you have a quiz today?     

2. Did check homework in class? 
Did you hand it in? 

    

3. Did you study the textbook 
today?  What pages? 

    

4. Did anyone make a 
presentation? 

    

5.  Did you do any pair work 
with a partner? 

    

6. Did you Listen to any CDs or 
watch any DVDs? 

    

7. Did the teacher ask any 
questions? If so what questions? 

    

8. Is there any homework? If so, 
When is it due? 
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Unit 9: Making Plans 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. Where would you like to take a 
trip to? 

    

2. Who would you like to go with?     

3. How do you want to travel?     

4. What day do you want to 
depart? What day do you want to 
return? 

    

5.  What would you like to do 
there?  

    

6. What would you like to do in 
the evenings? 

    

7. What would you like to eat     

8. What should you remember to 
pack? 
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Unit 10: Writing Thank You 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. When and where does your 
class meet? 

    

2. Where do you sit?     

3. What do you think of the 
textbook? Did you like it?  Is it 
too difficult?  Is it interesting? 

    

4. What is your favorite thing 
about the class? Why? 

    

5.  What is the most difficult 
thing about the class? Why? 

    

6. What is your plan for study in 
the future? 

    

7. What classes do you want to 
take in the future? 

    

8. Would you like to meet your 
classmates again in the future? 
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Unit 11: Reviewing the School Year 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. How many courses are you 
taking? What are the courses? 

    

2. Which course is your favorite? 
Who is the teacher? 

    

3.  What is the textbook? Do you 
like it? 

    

4. About how many students are in 
the class? 

    

5. How much homework is there?      

6.  Which course is the most 
difficult? Who is the teacher? 

    

7. What is the textbook? Do you 
like it? 

    

8. About how many students are in 
the class?  

    

9. How much homework is there?     
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Unit 12: Writing a Cover Letter 
 
Questions Partner 1: Answers Partner 2: Answers Partner 3: Answers Partner 4: Answers 

1. How many English courses 
have you had? 

    

2. How many writing courses have 
you had? 

    

3. Have you had any other 
language courses?  

    

4. What club or circle do you 
belong to? 

    

5.  Have you taken any typing or 
computer courses? 

    

6. What courses do you want to 
take next term/next year? 

    

7.  What business are you 
interested in? Why 

    

8. What work experience have you 
had? 
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Unit 1: Making Contact: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name? 
 

    

2. Who are they writing to? 
 

    

3. Is the greeting appropriate?     

4. What year are they in school?     

5. What are they majoring in?     

6. What country/city would they 
like to go for study abroad? 

    

7. How long would they like to 
study there? 

    

8.  What would they like to study 
there?  

    

9. What food is that area famous 
for? 

    

10. What sports is that area 
famous for? 

    

11. What places would they like to 
visit there?  
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Unit 2: Giving Directions: Review your partners' emails.  Listen to them read it, or read it yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. Where do you live?     

5. What is the closest station?     

6. How long does it take you to get 
home from the station? 

    

7. Do you walk or ride your bike 
home? 

    

8. How many convenience stores do 
you pass on the way home? 

    

9. How many drink machines do you 
pass on the way home? 

    

10. Do you pass any parks on the way 
home? 

    

11.  What floor do you live on?     
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Unit 3: Giving Information: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name? 
 

    

2. Who are they writing to? 
 

    

3. Is the greeting appropriate?     

4. What is your hometown?     

5. What is there to see there?     

6. Are there any famous festivals 
there? 

    

7. What is there to do there?     

8. What is there to eat there?     

9. What are your favorite 
restaurants there? 

    

10. What is the best hotel there?     

11. What is the best time of year 
to visit there? 
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Unit 4: Writing an Ad: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. Where is the house located? On 
what train line? 

    

5. What color is it?     

6. How many balconies are there? 
Is there a view? 

    

7. How many cupboards are there 
in the kitchen? 

    

8.  What kind of refrigerator is 
there? What color is it? 

    

9. Does the living room have 
carpet or wooden floors? What 
color? 

    

10. How many bedrooms are 
there? Where are they? 

    

11. How many bathrooms are 
there?  Where are they? 
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Unit 5: Answering an Ad: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. Where are you living now?     

5. Describe your personality.     

6. How many hours a day do you 
study? Where do you like to study? 

    

7.  What do you like to do in your 
free time? 

    

8. What kind of music do you like? 
Who is you favorite band or singer? 

    

9. What do you like to do for 
exercise? 

    

10. What kind of food do you 
like?What can you cook? 

    

11. Do you have any dislikes or 
allergies? 
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Unit 6: Describing an Object: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. What color is your bag?     

5. What brand is it?     

6. How many straps are there? 
What color are they? 

    

7. What is the design?     

8. Does it have pockets on the 
outside? If yes, how many? What 
is in the pockets? 

    

9. What is in the bag?      

10. Do you like the bag? Why?     

11. Where did you get the bag?     
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Unit 7: Writing an Invitation: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________  
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. What kind of party are you 
going to hold? 

    

5. When are you going to hold it?     

6. Where are you going to hold it?     

7. What food are you going to 
prepare? 

    

8.  Do you want the guests to 
bring any refreshments or food?  

    

9. What decorations will there be? 
Do you want help? 

    

10. What games or activities will 
there be? 
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Unit 8: Summarizing a Class: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. Did you have a quiz today?     

5. Did check homework in class? 
Did you hand it in? 

    

6. Did you study the textbook 
today?  What pages? 

    

7. Did anyone make a 
presentation? 

    

8.  Did you do any pair work 
with a partner? 

    

9. Did you Listen to any CDs or 
watch any DVDs? 

    

10. Is there any homework? If so, 
When is it due? 
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Unit 9: Making Plans: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. Where would you like to take a 
trip to? 

    

5. Who would you like to go with?     

6. How do you want to travel?     

7. What day do you want to 
depart? What day do you want to 
return? 

    

8.  What would you like to do 
there?  

    

9. What would you like to do in 
the evenings? 

    

10. What would you like to eat     
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Unit 10: Writing Thank You: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name? 
 

    

2. Who are they writing to? 
 

    

3. Is the greeting appropriate?     

4. When and where does your 
class meet? 

    

5. Where do you sit?     

6. What do you think of the 
textbook? Did you like it?  Is it 
too difficult?  Is it interesting? 

    

7. What is your favorite thing 
about the class? Why? 

    

8.  What is the most difficult 
thing about the class? Why? 

    

9. What is your plan for study in 
the future? 

    

10. What classes do you want to 
take in the future? 

    

11. Would you like to meet your 
classmates again in the future? 
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Unit 11: Reviewing the School Year: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name?     

2. Who are they writing to?     

3. Is the greeting appropriate?     

4. How many courses are you 
taking? What are the courses? 

    

5. Which course is your favorite? 
Who is the teacher? 

    

6.  What is the textbook? Do you 
like it? 

    

7. About how many students are in 
the class? 

    

8. How much homework is there?      

9.  Which course is the most 
difficult? Who is the teacher? 

    

10. What is the textbook? Do you 
like it? 

    

11. About how many students are 
in the class?  

    

12. How much homework?      
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Unit 12: Writing a Cover Letter: Review your partners' emails.  Listen to your partners read them, or read them yourself.  Fill in the boxes. 
 
Your name:__________________________________ 
Items Partner 1's  Email Partner 2's  Email Partner 3's  Email Partner 4's  Email 

1. Partner's name? 
 

    

2. Who are they writing to? 
 

    

3. Is the greeting appropriate?     

4. How many English courses 
have you had? 

    

5. How many writing courses have 
you had? 

    

6. Have you had any other 
language courses?  

    

7. What club or circle do you 
belong to? 

    

8.  Have you taken any typing or 
computer courses? 

    

9. What courses do you want to 
take next term/next year? 

    

10.  What business are you 
interested in? Why 

    

11. What work experience have 
you had? 
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